[IpuHaATO Ha 3acenanuu YTBepxkaaro
[Tenarornueckoro CoBeTa IIKOJIbI [Tpukas ot 31.05.22 Ne108 [Iupextop
[Tporoxomor 31.05.22r. Ne 9 MBOY COIII Ne31
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00 00padoTKe MEPCOHATbHBIX JAHHBIX PA0OOTHHKOB,
00y4YarIUXCcsl U UX poauTeiei (3aKOHHBIX
NpeacTaBUTe/Iei) MyYHHIMIIAIBHOIO OI0IKETHOI0 00111e00pa30BaTEIbHOI0 YUPeKICHU
cpeaHeii 0011e00pa3oBaTeIbHOM
mkojia Ne 31 umenn B.B. Ilankosa

MYHHUIIUIIAJIBHOI0 00pa3oBaHus AOMHCKHUI pailoHa

|. O6mume moJioxkeHust

1.1. Hacrosmee Ilonoxkenue pazpaboTaHO Ha OCHOBE M BO MCIIOJIHEHHUE 9acTu | cTaThy 23, CTaThbu
24 Konctutymuu Poccuiickoit @enepaunu, PenepanpHoro 3akona ot 27.07.2006 Ne 152-03 «O
MePCOHANBHBIX JTaHHBIX», DenepanbHoro 3akoHa oT 27.07.2006 Ne 149-03 «O6 wunpopmaruwy,
MH(POPMAITMOHHBIX TEXHOJIOTHSX M O 3amuTe uHpopManumy», mosiokeHud riaBbsl 14 TpymoBoro
kosiekca Poccuiickoit denepanun «3aniuTa MepcoOHAIbHBIX JaHHBIX paOb0THHUKOBY» U [locTaHOBICHUS
[IpaBurensctBa P® ot 01.11.2012 roma Ne 1119 «O06 yrBepkaeHun TpeOOBaHMA K 3alluTe
MepPCOHAIBHBIX JAaHHBIX MPU UX 00paboTKe B MH(GOPMAIIMOHHBIX CUCTEMAaX MEPCOHATBHBIX JAHHBIXY.

1.2. llens paspaborku IonoxkeHus — ornpeeneHue NopsaKa 00pabOTKH NePCOHANBHBIX JAHHBIX
pabOTHUKOB M OOYyYarOUIMXCS IIKOJIBI; OOEeCreYeHue 3aliuThl MpaB M CB0OOJ pPaOOTHUKOB H
oOy4aromuxcss IMIKOJIBI TpU 00padOTKE HMX TEPCOHANBHBIX JAaHHBIX, a TaKKe YCTAaHOBIICHHE
OTBETCTBCHHOCTH JIOJDKHOCTHBIX JIMII, MMECIOIIMX JIOCTYIl K IE€PCOHAJIBHBIM JaHHBIM, 3a
HEBBITOJIHEHHE TPEOOBAHUI HOPM, PETYIUPYIOIUX 00pabOTKY M 3alUTy MEPCOHATBHBIX TAaHHBIX.

1.3. Iopsok BBoja B AeiicTBHe U M3MeHeHUs [1o0KeHus.

131 Hacrosmee IlomoxxkeHue BCTYNACT B CHUJIIy € MOMCHTA Cro YTBCPKACHUA IUPCKTOPOM
IIKOJIbI 1 HeﬁCTByeT 6eccp0qH0, JI0 3aMEeHBI €ro HOBBIM IlooxeHueM.

1.3.2. Bce usmenenus B IlonoxkeHue BHOCATCS TIPUKA30M.

14 Pexum KOH(I)I/IIICHI_II/IB.J'IBHOCTI/I NEPCOHAJTIBHBIX  JAHHBIX CHUMACTCA B  ClIydadX HX
00€3IMUMBaHUs M [0 MCTCYCHUU /5 JeT CpOKa UX XpaHCHUA WJIN MPOLJICBACTCA Ha



OCHOBAHHH 3aKIIFOYCHHA 3KCH€pTHOI71 KOMHCCHH IIKOJIbI, €CJIM HHOC HC OMPCACIICHO 3aKOHOM.

” OcHOBHbIE NOHSATHA M COCTAB MEPCOHAJIBHBIX JMaHHBIX paﬁoTHl/lKOB H Oﬁy‘lalOIIII/IXCH
IIKOJIbI

2.1. Jlns neneit nacrosimero I10105%KeHNs UCIIOIB3YIOTCS CIEAYIONIME OCHOBHEIE TIOHSITHSL:

— TIepCOHAIbHBIEC JaHHbIE pabOTHUKA — J00ast HHGOPMAIHS, OTHOCAIIASCS K ONPEACICHHOMY WIIN
oTIpenesieMOMY Ha OCHOBAaHUM TakoW WH(opMammu paOOTHHKY, B TOM YHUCIIE €ro (haMHIIHs, WM,
OTYECTBO, TOJA, MECSI, JaTa M MECTO POXKACHHS, aJIpec, CeMeilHOoe IoJIoKeHHe, 0oOpa3oBaHUE,
npodeccus, A0X0MAbl, Apyras UHPoOpMamus, HeoOXoauMmas padOTOAATENI0 B CBS3H C TPYIOBBIMH
OTHOIIEHHSIMU;

- MepcoHalbHblE JaHHblE oOOyJaromuxcs — uHpopmauusa, HeoOXxonumas o0pa3oBaTeIbHOMY
YUPEXKJIEHUIO B CBSI3U C OTHOIICHUSMH, BOZHUKAIOUIUMHU MEXAYy OOy4arolIMMCS, €ro pOJAUTEISIMU
(3aKOHHBIMU IIPEJICTABUTENISIMU) U 00pa30BaTEIbHBIM YUPEKICHUEM;

— 00paboTka TEPCOHAIBHBIX JMJAaHHBIX — cOOp, CHCTeMAaTH3alus, HAKOIUICHUE, XpaHCHHE,
yTouHeHHe (OOHOBJICHHE, U3MEHEHHUE), UCTIOIB30BaHNE, paclipocTpaHeHue (B TOM 4Yucie nepenaya),
O6€3HI/I'-II/IB3HI/IC, 6J'IOKI/Ip0BaHI/Ie, YHUUTOXKCHHUE IIEPCOHAIBHBIX JaHHBIX pa6OTHI/IKOB ITIKOJIBI,

— KOH(HIECHIIMATBHOCTh TIEPCOHATBHBIX JAaHHBIX — 00sS3aTebHOE /Il COOIIOICHNS] Ha3HAYEHHOTO
OTBETCTBEHHOTO JIUIIA, MMOJYYHBIIErO JOCTYI K MEPCOHAIBHBIM JaHHBIM, TPEOOBAaHUE HE JIOMYCKATh
WX pacrpoCTpaHeHus: 6e3 coriacusi pabOTHUKA WM WHOTO 3aKOHHOTO OCHOBAHWS;

—  pacmpoCTpaHCHHE TIEPCOHABHBIX JAHHBIX — JICHCTBUS, HAINpaBJICHHbIC Ha Iepeaavdy
MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB M OOyJalOmUXCs ONPEICIICHHOMY Kpyry Jmi (mepeaada
MEPCOHATBHBIX JIAHHBIX) HJIM HA O3HAKOMJICHHWE C TICPCOHAIBHBIMHU JIAHHBIMH HEOTPAaHUYCHHOTO
Kpyra JIMIl, B TOM 4YHCIIe OOHApOJOBaHWE IEPCOHAIBHBIX JaHHBIX B CPEJICTBAX MAaCCOBOU
nHpopMaluK,  pa3MelleHue B HHPOPMAIMOHHO-TCIICKOMMYHHUKAIIMOHHBIX — CETAX WM
MPEIOCTABJICHUE JOCTYNMa K TMEPCOHAIBHBIM JaHHBIM PAOOTHHUKOB M OOYYAIOIMIUXCS KAaKHM-JIHOO
HMHBIM CIIOCOO0M;

— HCIIOJIb30BAaHUE IICPCOHAIBHBIX JAaHHBIX — HCﬁCTBHH (OHepaHI/II/I) C IEpCOHAJIBHBIMU JaHHBIMH,
COBCPHIAEMBIC JOJLDKHOCTHBIM JIMIIOM IIKOJIbI B HEIAX ITPHUHATHA peI_HeHI/Iﬁ NN COBCPUICHUSA HWHBIX
HeﬁCTBHﬁ, MOPOXAAOINX HPUIANYECKHUEC IIOCICACTBHUA B OTHOIICHHUHN CY6"beKTa MEPCOHAIIBHBIX
JaHHBIX, J'II/I6O HNHBIM 06p330M 3aTparuBaronnx MUxX IIpaBa U CBO60,Z[I->I WJIA IIpaBa U CBO60,I[BI APYrux
JIHILL;

— 6J'IOKI/IpOBaHI/IC MNEPCOHAJIbHBIX NAHHBIX — BPCMCHHOC IIPCKpPAIICHUC c6opa, CUCTEMAaTHU3al i,
HaKOIUICHUA, UCIIOJIb30BAaHUA, pACIIPOCTPAHCHUS IICPCOHAJIbHBIX JaAHHBIX, B TOM YUCIJIC UX IICpCaAaAvIn;



— YHUYTOXEHUE IMEPCOHAIBHBIX JaHHBIX — JEHUCTBUSA, B pE3yJIbTaTe KOTOPBIX HEBO3MOMXHO
BOCCTaHOBHUTH COJICPXKAHUE TMEPCOHATBHBIX JAHHBIX B MH()OPMAIIMOHHOW CHCTEME TEPCOHATBHBIX
JAHHBIX WJIM B PE3YJIbTAaTE KOTOPBIX YHUUYTOMXKAIOTCS MaTE€pPUAIbHbIE HOCUTEIM MEPCOHAIBHBIX
JIaHHBIX;

— 00e3InYnBaHue NEPCOHANIBHBIX JAHHBIX — HeﬁCTBHH, B PE3YyJIbTAaTC KOTOPLIX HCEBO3MOIKHO
ONpCACIINTD MNPpUHAAJICKHOCTD NEPCOHAIBHBIX JaHHBIX KOHKPCTHOMY pa6OTHI/IKy nIIn
oOyyJaromemycs;

— 00IIeIOCTYITHBIC TICPCOHAIBHBIC JAHHBIE — IEPCOHANILHBIC JaHHbBIE, HA KOTOPHIC B COOTBETCTBUU C
(denepabHBIMU 3aKOHAMH HE PACIPOCTpaHSAETCS TpeOOBaHUE COONIOJCHUS KOH(HICHIIUATBHOCTH
WM K KOTOPBIM TIPEIOCTaBIEH JOCTYN HEOTPAHWYEHHOTO Kpyra JUI[ C COTJIacus CYObeKTa
MePCOHANBHBIX TAHHBIX;

— wuH(OpMaIMs — cBeieHus (CooOIeH s, TaHHbIE) HE3aBUCUMO OT (POPMBI UX MPEICTABICHUS;

— JIOKyMEHTHpoBaHHas MH(opmanus — 3adUKCUpOBaHHAas HAa MAaTEPUAIIbHOM HOCHUTEJNE IyTeM
JOKYMEHTUPOBAaHUA HMHPOpMAIUs C PEKBU3UTAMH, MO3BOJIAIOIIMMU  OINPEAEIUTh  TaKylo
MH(OPMALIHIO UITU €€ MaTepUATIbHBIA HOCUTEIb.

2.2. B coCTaB NEPCOHAIBHBIX JAHHBIX PAOOTHHKOB MIKOJBI BXOAAT JOKYMEHTBI, COJEPIKAIINe
nH(pOpPMaLMI0O O TACHOPTHBIX JIAHHBIX, OOpa30BaHWHU, OTHOLIEHWHM K BOMHCKOM 0O0s3aHHOCTH,
CEMEIHOM MO0JIOKEHUH, MECTE KUTEIbCTBA, a TAKXKE O MPEAbIAYIIUX MECTaX UX pabOTHI.

2.3. KoMmekc JOKYMEHTOB, CONpPOBOXKIAIOMIMI mporiecc O(pOpMIIEHUS TPYAOBBIX OTHOIIECHHUI
paboTHUKA B IIKOJIE IIPU €0 MpUeMe, IEPEBOE U YBOIbHEHUH.

2.3.1. Wudopmanus, npeacrapiasgemMas pabOTHUKOM ITPU HOCTYIUIEHUH Ha paboTy B MIKOJY, JOJKHA
UMETh JIOKyMEHTaIbHYIO (hopmy. [Ipu 3aximrodeHr TPyAOBOTO JOTOBOpa B COOTBETCTBUU CO CT. 65
TpynoBoro koaekca Poccuiickoit ®enepanuu JMIO, TMOCTYMAIEee Ha padOTy, MPEABABISICT
paboToaaTento:

— MacIoOPT WM HHOM JIOKYMEHT, YIOCTOBEPSIOIINI JTHYHOCTH;

— TPYIOBYIO KHIJKKY, 32 UCKIIFOUCHHUEM CIydaeB, KOT/a TPYAOBOM JIOTOBOP 3aKJIFOYAETCSI BIIEPBBIC
WU pabOTHUK TOCTyHaeT Ha paboTy Ha YCIOBUAX COBMECTHTEILCTBA, JIMOO TPYyIOBas KHUKKA Y
pabOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPaTOH WIIM 0 APYTUM MPUYUHAM;

— CTpaxoBO€ CBUJIETEIICTBO FOCYAIaPCTBEHHOTO IEHCHOHHOTO CTPAaXOBaHMUS,

— HOKYMCHTBI BOMHCKOT'O y4€Ta — IJI BOEHHOOOSA3aHHBIX U JIlL, IMOJICKallluX BOUHCKOMY YUCTY,

— HOKYMCHT 00 06pa3013aHm1, (6] KBaJ'II/I(I)I/IKaLII/II/I WiINn HaJIW4YMM CIICHOHAJIbHBIX 3HAaHUH — IIpH
MOCTYIIICHUU Ha pa60Ty, Tpe6yfomy10 CTIEUMAJIbHBIX 3HAHUH UM CIIELHATIbHON MNOJATOTOBKH,



— cBuzerenscTBO 0 npucBoennu MHH (mpu ero Hanuuuu y paboTHHKA);

- CIIPaBKy O CYJMMOCTH.
2.3.2.  Tlpu opopmiennn pabOTHHKA B IIKOJY CEKPETApPh 3aNOJIHAETCS yHU(HUIMpoBaHHas popma

T-2 «JIuynas xkapTouka paOOTHUKA», B KOTOPOH OTPAXKAIOTCS CIEAYIOIME AaHKETHBIE U
Oonorpaduueckie qaHHbIe pabOTHUKA!

— o6mme ceemenus (D.M.O. paboTHWKa, Hara POXICHHUS, MECTO POXKICHHS, TPAXKIAHCTBO,
oOpa3zoBanue, nmpodeccusi, CTaxx paboTHI, COCTOSIHHE B Opake, MacIOPTHBIC JaHHEIC);

— CBEZICHUSI O BOUHCKOM YUETe;
— JTAaHHBIC O TIPHEME Ha PaboTYy;

B manpHenniem B JIMYHYIO KAPTOUKY BHOCSITCS:

— CBEZICHHUS O MepeBoJIax Ha JPYryro padoTy;

— CcBeJieHUs 00 aTTecTallly;

— CBEJICHUS O TIOBBIIIIEHNU KB (DUKAIINH;

— CBeZIeHUSI 0 PO (hecCuOHAIBHOM MEPEnorOTOBKE;

— CBEICHUS O Harpajax (MOOILIPEHHUSX ), TOUYETHBIX 3BAHUSX;
— CBeJIeHUs 00 OTIYCKaXx;

— CBEJICHUS O MECTE )KUTEJIbCTBA U KOHTAKTHBIX Tele(oHax.

2.3.3. Y cekperaps MIKOIBI CO3JAIOTCS U XPAHATCS CIEAyIOMIUE IPYIIIbI JOKYMEHTOB, COIEPIKAIINE
JaHHbIE O PAaOOTHUKAX B €TUHUYHOM HJIM CBOJIHOM BHJIE:

2.3.3.1. JlokyMeHTBI, coJepKalue NepcoHaIbHbIE JaHHbIE paOOTHUKOB (KOMILIEKCHI JOKYMEHTOB,
COMPOBOXKIAIOIINE Tpoliecc 0pOPMIICHUS TPYIOBBIX OTHOIIEHUH MPHU MpHeMe Ha paboTy, MepeBoie,
YBOJIbHEHUU; MPOBEACHUIO COOECeI0BaHUN C KaHAWJATOM Ha JOJDKHOCTb; MOUIMHHUKH M KOMUHU
MPUKA30B MO JIMYHOMY COCTaBy; JHMYHBIE Jela U TPYAOBbIE KHW)KKH pPabOTHUKOB (B celde
JTUPEKTOpa); NeNla, COJAepKallie OCHOBAHHS K MPUKa3y IO JIMYHOMY COCTaBy; Jeia, COIepallue
MaTepuaibl aTTecTallud PaOOTHUKOB; CIY)KEOHBIX pacciel0OBaHUM; CIPAaBOYHO- MH(POPMAIOHHBIHA
0aHK JaHHBIX 10 TMepcoHany (KapTOTEKH, >KypHajbl); MOMJIUHHUKA W KOMHUU OTYETHBIX,
AQHAJIMTUYECKUX U CIPABOYHBIX MATEPUANIOB, NEPEIABAEMbIX PYKOBOJCTBY IIKOJbI, KOIHUU OTYETOB,
HaMpaBJIIEMbIX B TOCYJapCTBEHHBIE OpPraHbl CTaTUCTHKHU, HAJOTOBBbIE WHCIEKIIMH, BBIIICCTOSAIINE
OpraHbl YIpaBJI€HUS U APYTUE YUPEKICHHUS).

24 K NEpCOHAIIBHBIM JaHHBIM 06yqa}01111/1xc;1, oJryda€MbIM O6paSOBaTeJ'ILHBIM YUPCKACHUECM U
noajicixKalmm XpaHCHUIO B 06p330BaTeJ'IBHOM YUpCKIACHUN B IMOPAIKE, npeaAyCMOTPCHHOM
HeﬁCTBYIOHlHM 3aKOHOJATCJIBCTBOM H HACTOAIIUM



HOJIO)KCHI/ICM, OTHOCATCA CJICAYIOIIUC CBCACHUS, COACPKAIUCCA B JIMYHBIX ACIaX 06yt1a101u1/1xcs1:

— JIOKYMEHTBI, YIOCTOBEPSIOIINE JIMYHOCTh OO0YyJaromerocs (CBUIACTENBCTBO O POXKIACHUU WIIN
[1acnopr);

— JTJOKYMEHTBI O MECTE MPOKUBAHNS;
— JTOKYMEHTBI O COCTAaBE CEMbH;
— MAaCIOPTHBIC JaHHBIC POJIUTENCH (3aKOHHBIX MPECTABUTEIIEH ) 00YHIArOIIINXCS;

— JOKYMCHTHI O IOJIYYCHHUU 06pa3013aH1/1;1, HCO6XOILI/IMOFO I TIOCTYIIJICHHUA B COOTBCTCTBYIOHII/II;'I
KJ1acc (JIMYHOE JIeJI0, CIIPaBKa C MPEeAbLAYIIEro MecTa y4eObl U T.11.);

— IMOJINC MCIAUIIUHCKOTO CTpaxOBaHUA;

— JIOKYMEHTBl O COCTOSIHUU 3I0pOBbsl (CBEeIEHUS 00 WHBAJIMIHOCTH, O HAJIMUYUU XPOHUYECKHX
3a00JIeBaHNN, MEAMIIMHCKOE 3aKJIIoueHHe 00 OTCYTCTBMM INPOTHBOIIOKA3aHUW Jyid OOydeHus B
00pa30BaTeIbHOM YUPEXKJACHUH KOHKPETHOI'O BHJA U THIA, O BO3MOXHOCTH H3Y4EHHUS MPEIMETOB,
MIPEICTaBIISAIONINX TOBBIIIEHHYIO OITAaCHOCTD JJISl 3J0POBBS U T.I1.);

—  JIOKYMEHTHI, TIOJITBEPXIAIONIUE TpaBa Ha JOMOJTHUTEIbHBIC TapaHTHH W KOMIICHCAIIMH TIO
OTIPENICTICHHBIM  OCHOBAaHMSIM, TPETYCMOTPEHHBIM 3aKOHOJATEIILCTBOM  (POJUTEIN-UHBAIUIBI,
HEMOJIHAs CEMbsI, peOCHOK-CUPOTA U T.11.);

— WHBIC JJOKYMEHTBI, COJCpIKAIle IMePCOHATbLHBIC JTaHHBIC (B TOM YHUCIIEC CBEICHUS, HEOOXOIUMBIC
JUIS TIPEJIOCTABJICHHUS OOYYalOMUMCsl TapaHTHH M KOMIICHCAIIMH, YCTAHOBJICHHBIX JICHCTBYIOIIHM
3aKOHO/IaTEeIILCTBOM).

I11. C6op, 06padoTKa 1 3a1MTA EPCOHATBHBIX TAHHBIX
3.1. IMopsanok nony4eHus NEPCOHATLHBIX JaHHBIX.

3.1.1. Bce mepcoHanbHbIe JaHHBIE paOOTHHMKA IIKOIBI CIEAyeT MONydaTh Y HEro camoro. Eciu
NepcoHaibHbIe JaHHbIE PA0OTHHKA BO3MOKHO MOJYYUTHh TOJIKO y TPEThEl CTOPOHBI, TO PaOOTHUK
JOJKeH OBITh YBeAOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh MOJYYeHO HUCHbMEHHOE
cornacue. JlomxHOCTHOE U0 PaboTOIATeNs TOKHO COOOIUTh paboTHUKY OpraHu3anuu o LesX,
MIPEIoIaraeMblX HCTOYHUKAX U CIIOCO0aX MOJIyueHHUs MEPCOHATBHBIX TAHHBIX, a TAKXKE O XapaKTepe
MOJJISKAIIUX TOJMYYCHHIO [EePCOHAJIbHBIX JaHHBIX M IOCIEJCTBUSX OTKa3za paboOTHUKA [aTh
MMCBMEHHOE COTJIache Ha X MOJydyeHue.

3.1.2. PaGotomarens He HMeeT IpaBa MONy4aTh M 0OpabaThIBaTh IEPCOHATBHBIE JAHHBIE
paOOTHHMKA IIKOJIBI O €ro pPacoBOli, HALMOHAIbHON NPUHAAIEKHOCTH, NOJIUTUYECKUX B3IIIAJAX,
PETUTHO3HBIX WIH (PUI0cOPCKUX YOSIKIEHUAX, COCTOSHUM 3I0POBbs, HHTUMHOM >kM3HU. B cinyydasx,
HEMOCPEICTBEHHO CBSI3aHHBIX C BOIIPOCAMM TPYAOBBIX OTHOIICHUH, B COOTBETCTBUU cO cT. 24
Konctutynun Poccuiickoit



Odenepanuu paboTogaTeNh BIPaBE NOMyYaTh U 00padaThIBaTh JAHHBIE O YACTHOM KU3HU PaOOTHHKA
TOJIBKO C €0 MUChMEHHOTO COTJIAaCHsI.

O0paboTka yka3aHHBIX MIEPCOHATBHBIX JAHHBIX PAOOTHUKOB pabOTOAaTEIeM BO3MOKHA TOJIBKO C UX
coryacus 1100 0e3 UX COTNIacHsl B CIEAYIOMINX CIyqasx:

— INCPCOHAJIbHBIC JAHHBIC ABJIAIOTCA O6IIICI[OCTYHHI>IMI/I;

— TMEPCOHANBHBIC JaHHBIC OTHOCITCS K COCTOSHHIO 3JI0pOBbS pabOTHMKAa M HMX 00paboTka
HEoOXOoMMa ISl 3alIUThl €r0 KHM3HHU, 3J0POBbS WM WHBIX KM3HEHHO BAKHBIX MHTEPECOB JIMOO
’KM3HH, 370POBbSI WJIM WHBIX )KM3HECHHO BAKHBIX MHTEPECOB JPYrHX JIUI[ M IMOJYYCHHE COTJIACHS
pabOTHHKA HEBO3MOXKHO;

— 10 TpeOOBaHUIO MOJHOMOYHBIX TOCYJapCTBEHHBIX OpPraHOB B CIIydasiX, MPEAYyCMOTPEHHBIX
(dbenepanbHBIM 3aKOHOM.

3.1.3. PaGoronarens BrpaBe 00pabaThiBaTh MEPCOHANBHBIE JaHHBIE PAOOTHHKOB TOJIBKO € MX
IIUCHMEHHOTO COTJIACHS.

3.1.4. TlucemenHoe cornacue paGoTHHMKA Ha 0OpabOTKY CBOMX IIE€PCOHAIBHBIX JAHHBEIX JIOJLKHO
BKJIIOYAThH B ceOs:

— (daMuIno, UM, OTYECTBO, aJpec CyOBbEKTa TEPCOHAIBHBIX JIaHHBIX, HOMEpP OCHOBHOTO
JIOKYMEHTA, YAOCTOBEPSIOMIEr0 €ro JIMYHOCTh, CBEJICHUS O /1aT€ BbIJAYM YKA3aHHOTO JIOKYMEHTa U
BBIJIABIIIEM €TI0 OPraHe;

— 11e71b 00paOOTKH MEPCOHAIBHBIX JTAHHBIX;

— TMepedYeHb TEPCOHAIBHBIX JIaHHBIX, HAa OOpa0OTKYy KOTOPBIX JIAe€TCS CoOTJlacue CyOBheKTa
MIEPCOHATBLHBIX JaHHBIX;

— CPOK, B TCYCHHE KOTOPOTI'O HeﬁCTByeT corjacue, a TakKKe nopsa0K €ro OT3eiBa.

dopma 3asBJICHHS O COTJIACHU pabOTHHKA Ha 00paOOTKY NMEPCOHAIBHBIX JAHHBIX CM. B TIPHIIOKEHUHN
1 x Hactosmemy [lonoxenuto.

3.1.5. Cornacue paboTHrKa 1 00ydaroIerocs He TPeOYeTCs B CIIEAYIOIMX CIIydasx:

1) 06paboTka mepcoHaNbHBIX JAHHBIX OCYIIECTBIIAETCA Ha OCHOBaHMM TpymoBoro kojekca P® um
MHOTO (eepaibHOTO 3aKOHA, YCTAHABIIMBAIOIIETO €€ IeNlb, YCIOBHS MONyYeHUS MEPCOHATbHBIX
JAHHBIX M KPYI CYOBEKTOB, IEpCOHAIbHbIE IaHHbIE KOTOPBIX MOJIeKaT 00paboTke, a TaKxke
OTIPEIEIISIONIEr0 MOJTHOMOYHS paboTOIaATENS;

2) o6pa60TI<a NEPCOHANIBHBIX TAaHHBIX OCYHICCTBIISACTCA B HCIIAX UCIIOJIHCHUA TPYAOBOI'O JOTOBOPA;

3) o6pa60TI<a NEPCOHANIBHBIX NAHHBIX OCYHICCTBIIACTCA JIA CTaTUCTHUYCCKHUX WJIM WHBIX HAYYHBIX
neiaen Ipu yCJIOBUH 00513aTEIILHOTO 00C3TMUNBAHUS NEPCOHANIBHBIX JAHHBIX;



4) 06p2160TKa NECPCOHANIBHBIX IOaHHBIX H€O6XOI[I/IMa I 3alllMTBl KU3HH, 3O0POBbA WM HWHBIX
JKU3HCHHO Ba’KHBIX MHTCPCCOB pa6OTHI/IKa, CCJIM MMOJIYYCHUEC €0 CcorjiaCusd HCBO3MOXKHO,

5) 00paboTKa MEepPCOHANBHBIX JAHHBIX, BKJIIOYCHHBIX B 0a3bl JaHHBIX, (GOpMUpPYEMBbIE B CBS3U C
rOCyJIJapCTBEHHOW HMTOTOBOM aTTECTALIUEN.

3.2. Tlopsanok 06pabOTKH, IIepejaud K XPaHEHHS IIEPCOHATBHBIX JAHHBIX.

3.2.1. PaGoTHUK MIKOJNBI NPENOCTABJIAET CEKPETAPIO MIKOJBI JOCTOBEPHBIE CBEJECHHS O Cele.
Cekperapb IIKOJBI MPOBEPSET JIOCTOBEPHOCTb CBEICHHUU, CBEpsis TaHHbBIC, IPEIOCTABICHHBIC
pPabOTHUKOM, C MMEIOIUMHUCS Y paOOTHUKA TOKYMEHTaMHU.

3.2.2. B cootBercTBHH co cT. 86, r1. 14 TK P® B nensx obecreyeHus npaB ¥ cBOOOJ YeI0BEKa M
rpaxaaHuHa AupeKTop uikoJibl (Paboronarens) u ero npeacraBuTenu npu oOpaboTKe NepCOHATBHBIX
JTAHHBIX PaOOTHUKA JODKHBI COOJIOIATh CIEAYIONINE 00IIHre TpeOOBaHUS:

3.2.2.1. O6paboTka nepcOHANBHBIX JAHHBIX MOKET OCYIIECTBIATHCH HCKIIOUMTENHFHO B IIENSAX
obecrieueHust COONIOACHHUS 3aKOHOB W WHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, COJCHCTBUS
pabOTHHKAaM B TPYIOYCTPONCTBE, OOY4YeHHH W TPOABWXEHUHU TIO CIy)KOe, oOecredeHus JTUIHON
0e30macHOCTH pa0OTHUKOB, KOHTPOJS KOJMYECTBA M KAadecTBa BBIMOJHSAEMON paboThl U
obecrnieyeHrs COXpaHHOCTH UMYIIIECTBA.

3.2.2.2. Tlpu ompeneneHun o6beMa U COJEPKAHMS, 0OpabATBIBAEMBIX INEPCOHANBHBIX IaHHBIX
Paboromarens nomxen pykoBojacTBoBaThesi Konctutynueit Poccuiickoit ®enepauuu, TpynoBbsiM
konekcoM Poccuiickoit deneparuu u MHBIMH (GeiepaTbHBIMUA 3aKOHAMH.

3.2.2.3. Tlpu npuHATUM pELICHHMH, 3aTparuBalONIMX HHTEpechl paboTHMKA, PaboTojmarens He
YIMeeT IIPaBa OCHOBBIBATLCSA HA MEPCOHANBHBIX JAHHBIX PaOOTHHKA, HOTYy4EHHBIX HCKIFOUHTENLHO B
pe3yibTaTe X aBTOMATU3UPOBAHHOM 06PaOOTKH MM SIEKTPOHHOTO TONYdeHHS.

3.2.2.4. Bo Bcex ciydasx OTKa3 pabOTHHMKAa OT CBOMX IIPaB HA COXPAHEHME M 3alllUTy TalHBI
HeJeMCTBUTENEH.

3.3. Bce mepcoHabHbIC JaHHBIE HECOBEPHICHHOJETHENO O0ydalomerocs B Bo3pacTe a0 14 ner
(MaJsioJieTHEr0o) TMPENOCTaBISIOTCS €ro  pOIUTENsIMU (3aKOHHBIMHM  MpejcTaBuTensiMu). Ecmu
MepcoHalbHbIE JaHHbIE OOYYaroIIerocss BO3MOXKHO TIOJYYHTh TOJBKO Y TpeThed CTOPOHBI, TO
poauTenH (3aKOHHBIE IPEICTABUTENIN) 00yUYaIOLIErocs JOJKHbBI ObITh YBEIOMIIEHBI 00 3TOM 3apaHee.
OT HUX JOKHO OBITH MOJYYEHO MHUCHMEHHOE COTJIacHe Ha IMOJyYeHHE MEePCOHANBHBIX JaHHBIX OT
TpeTbeil CTOpOHBI. PomuTtenu (3aKkOHHbIE TPEACTaBUTENH) OOydYaloOUIerocs JOJKHBI OBITh
MPOUH(OPMHUPOBAHBI O LIETAX, MPEANOIATaeMbIX HCTOYHUKAX U CIIOCO0aX MOTYYSHHs MepCOHAIBHBIX
JAHHBIX, & TAKXKE O XapaKTepe MOJUIeKAIINX MOIYYCHUI0 NMEPCOHANBHBIX JaHHBIX M MOCIEICTBUAX
OTKa3a JaTh MMCbMEHHOE COTJIacHe Ha UX MOJIyueHHE.



[lepconanbHble JaHHBIE HECOBEPIIECHHOJETHET0 oOOydaromierocss B Bo3pacTe ctapuie 14 jer
MIPEIOCTABIISIFOTCSL  CaMUM  OOYyYaloIMMCA C  I[HCbMEHHOTO  COTJIacHsl  CBOMX  3aKOHHBIX
MPEJICTaBUTENEH — POIUTENECH, YCHIHOBHUTEJIEH WM MOINEYnTeNs. ECIu mepcoHaldbHbIE JTaHHBIE
00yyJaromerocsi BO3MOXHO TOJIYYUTh TOJBKO y TPEThEHl CTOPOHBI, TO 0OYUYarOIIUICS, TOJDKEH OBbITh
yBeioMJIeH 00 3ToM 3apaHee. OT HEro M ero poAuTeNeH (3aKOHHBIX MPEICTABUTENCH) TOJDKHO OBITh
[IOJIyYE€HO IHMCBMEHHOE COIJlacM€ Ha II0JIyYEeHHE IEPCOHAIbHBIX JaHHBIX OT TPETbEH CTOPOHBI
OOyuaromuiicss U ero poAuTeNr (3aKOHHBIE MPEICTABUTENH) JOJDKHBI OBITH TPOMH(YOPMUPOBAHEI O
LEeNSIX, MPEANoJaraéMblX MCTOYHUKAX U CIOCO0aX MOJyYEHHs] NEPCOHAJIBHBIX JAaHHBIX, a TAKXKE O
XapakTepe IOJUIekKAIUX [OJYYEHUIO MEPCOHAIbHBIX JaHHBIX M TMOCIEACTBUSIX OTKa3a JaTh
MIMCbMEHHOE COTJIache Ha UX MOJIy4yEHHeE.

3.3.1. Ilpu Benenun xKypHaNoB (KIACCHBIE XKYPHAIIbL, JKYPHAJIbI PETUCTPALIMH, KyPHAIBI MOCEMIEHUH
U Jp.), COJAEp’KalllUX IEpPCOHAIbHbIE JIaHHBIE CYOBEKTOB, CIIEIyeT YYMUTHIBAaTh, BO-TIEPBBIX, UYTO
HE0OX0IMMOCTh MX BEJIEHUs MpeaycMoTpeHa (efepaabHbIMU 3aKOHAMH U JIOKaJIbHBIMH aktamMu OV,
COJepXKAIUMKM CBEIEHUS O Ieau OOpadOTKM MEepCOHANBHBIX JAHHBIX, OCYLIECTBIseMOW 0e3
WCIOJIb30BAHUS CPEACTB aBTOMAaTH3aluM, cHocobax ¢ukcauuu U coctaBe HH(OpMaIMY,
3ampamuBaeMol 'y CyObEKTOB NEpPCOHAJIbHBIX JIaHHBIX, MEpeyHe JUI (MOMMEHHO WU IO
JOJDKHOCTSIM), MMEIOLINX JTOCTYN K MaTepHaTbHBIM HOCHUTEISIM M OTBETCTBEHHBIX 3a BEICHUE U
COXPAaHHOCTh JKYypHAJIOB, CpOKax O0OpabOTKH NEepCOHAIbHBIX JIaHHBIX, H, BO-BTOPBIX, YTO
KOIKMPOBAHUE COJIeprKalleiicss B HUX HHPOPMAIMH HE JOMYCKAETCS.

3.4. 3amura nepcoHaTBHBIX JaHHBIX.

3.4.1. Be3zonacHOCTh MEPCOHANBHBIX JAHHBIX NPU HX 00paboTke B MH(POPMALMOHHON CHCTEME
obOecrieunBaeTcs C MOMOIIbIO CHCTEMBbI 3aIUTHI JAHHBIX, HEUTPATU3YIOIIEeH aKTyajdbHbIE YIPO3bI,
ONPEIECIICHHBIE B COOTBETCTBHM C 4acThio 5 ctaThu 19 @.3. «O mepcoHanbHbIX AaHHBIX». CucTtemMa
3alUThl TEPCOHAIBHBIX JAHHBIX BKJIIOYAaEeT B ce0sl OpraHU3allMOHHBIE W TEXHUYECKHE MEPBI,
oTpeIeNICHHBIE C YUETOM aKTyaldbHBIX Yyrpo3 Oe3omacHoctu [1]1.

IV. Ilepenaua u xpanenne nepcoHaIbLHBIX JAHHBIX

4.1. Tlpu nepenaue NEPCOHANBHBIX JAHHBIX paboTHUKAa PabGoTomarenb IOKEH COOIIOATh
cienyromnme TpeooBaHus:

4.1.1. He coobmarhk nepcoHalbHbIE JaHHbIE PAabOTHHKA TPETHEH CTOPOHE 0O€3 MHUCHMEHHOIO
corjacusi pabOTHHKA, 32 UCKITIOYEHHUEM CITy4aeB, KOT/Ia 3T0 HEOOXOJMMO B IIEJIAX MPeayNpexIeHUs
YTPO3bI )KU3HU U 3J0POBbIO paOOTHHUKA, a TAKXKE B CIIy4asX, yCTAHOBJICHHBIX ()eepabHBIM 3aKOHOM.

4.1.2. Tpenynpeauts &ML, HOIyYUBHIMX IEPCOHANBHBIE JaHHbIE PabOTHHUKA, O TOM, YTO STH
JAHHBIE MOTYT OBITh UCIOJB30BAHBI JIUIIb B IEINAX, UIsI KOTOPHIX OHU COOOIIEHBI, U TPEOOBATH OT
9THX JIUI] TOJATBEPKICHHS TOTO, YTO 3TO MpaBuiIo coOiroAeHo. JIuia, moiydyuBIIne NepCcoOHAlbHbIE
JTaHHBIC paOOTHUKA, 00s13aHBI COOMIOATh PEKUM CEKPETHOCTH (KOH(UIACHIIMAILHOCTH). [laHHOE
[Tomoxenue He



pacripocTpansieTcss Ha OOMEH NEpCOHAIBHBIMU JITAHHBIMH PAOOTHUKOB B TOPSIKE,
YCTaHOBJICHHOM (pe/iepalbHbIMH 3aKOHAMH.

4.1.3. OcymecTBiars mepenady NEPCOHAIBHBIX JAHHBIX PAOOTHUKOB B IpENENax IIKOJBI B
COOTBETCTBUU C HacTosUM [lonoxeHuneM.

4.1.4. Paspemath J0CTyml K IEPCOHATLHBIM  JaHHBIM  PabOTHMKOB TOJNBKO — CIIEHHAIbLHO
YIIOJHOMOYEHHBIM JIMLAM, TIPU 5TOM YKa3aHHBIE JIMLA TOJUKHBI MMETh IIPABO MOJIyYaTh TOJIBKO TE
IEPCOHAJIBHBIE IAHHBIE PA0OTHHKA, KOTOPHIE HEOOXOMMMBI JUIS BBHINOJIHEHHMS KOHKPETHON (DYHKIIUH.

4.1.5. He 3anpamuBate HHPOPMALMIO O COCTOSHHHU 3J0pPOBbS Pa0OTHHUKA, 3a MCKIIOYEHHEM TEX
CBEJICHUH, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOYKHOCTH BBINOJHEHHs Pa0OTHUKOM TPYAOBOM

(GyHKIMH.

4.1.6. TlepenaBath nepcoHANbHBIE JaHHbIE PAOOTHUKA IIPEICTABHMTENSIM DPAGOTHUKOB B TOPSJIKE,
ycTaHoBJIeHHOM TpynoBbIM koniekcoM Poccuiickoit denepaiiuu, U OrpaHUuUBaTh 3Ty HHPOPMALIUIO
TOJIBKO TEMHU IE€PCOHAIbHBIMU JaHHBIMU pabOTHHMKA, KOTOpbIe HEOOXOIUMBI JJS BBINOJIHEHUS
YKa3aHHBIMH IPEJICTaBUTENAMU UX (QYHKIUU.

4.2. XpaneHue u UCIOIb30BaHIE NEPCOHANBHBIX JAHHBIX PAOOTHHKOB:
4.2.1. TlepconanbHble faHHBIE PAOOTHUKOB 00pa0aTHIBAIOTCS U XPAHATCA Y CEKpeTaps.

4.2.2. TlepcoHanbHBIE NaHHBIE PAOOTHUKOB MOTYT OBITH MOIYY€HBI, MPOXOAUTH NANbHEHIIYIO
00paboTKy M TMepenaBaThCsl Ha XpaHEHWE KaK Ha OyMa)KHBIX HOCHUTENSAX, TaK U B AJICKTPOHHOM BHJIE
— JIOKaJIbHOM KOMIIBIOTEPHOM CETU U KOMIIBbIOTEpHOU mporpamme «1C: 3apruiata 1 Kaapbi».

4.3. Tlpu nonydeHuH NEPCOHATBHBIX JaHHBIX HE OT paOOTHMKA (33 MCKIIOYEHHEM CJIydaeB, €ClH
MepCOHANBHBIC JTAHHBIC OBLIM MPEIOCTaBIICHBI pabOTOMATENI0 HA OCHOBAHUHU (penepayibHOTO 3aKOHA
WJTU €CJTH TIEPCOHAIBHBIC TAHHBIC SBIIIOTCS 00IIEA0CTYITHBIMHI) paboTonaTe b A0 Hadaaa o0padbo TKu
TaKuX MEPCOHATBHBIX JAHHBIX 00s3aH MPEIOCTABUTh PAOOTHUKY CIIEAYIONIYI0 HHPOPMAIIHIO:

— HauMeHoBaHue ((haMHIIUs, UMS1, OTYECTBO);
— 11e71b 00pabOTKH NEPCOHATBHBIX TAHHBIX U €€ PAaBOBOE OCHOBAHHUE;
— TpeIoJIaraeMbie IMoJIb30BaTEIN IEPCOHATBHBIX JAHHBIX;

- YCTAHOBJICHHBIC HaCTOAIIMM (DeﬂepaHBHBIM 3aKOHOM ImpaBa CY6'bCKTa
MCPCOHAJIBHBIX JTaHHbIX.

4.4. OOGpasoBarenbHOE YYPEKICHUE BIIPABE OCYIIECTBIATH cOOp, Iepenady, yHHYTOKEHHE,
XpaHEHHe, UCMOJIb30BaHuE HMHGpOpManuu 00 00yYaromMXCs TOJBKO ¢ HMX MHCbMEHHOTO COTJIAchs
(cormacuss poauTteneil  (3aKOHHBIX  IPEJICTaBUTENICH) MallOJIETHETO  HECOBEPILIEHHOJIETHETO
00yuaroierocs) UJik Ha OCHOBaHHUH CyJI€OHOTO pelIeHUs..

45 HepCOHaJ'ILHLIC JaHHBIC 06yqa}01ueroc51 HaxoasATCd B €ro JUYHOM ICJIC, KOTOPOC 3aIlOJIHACTCA
MocCJiC u3aaHusA IIpUKa3da O €ro 3a4YUCJICHUA B O6pa3OBaTeJ'IBHOG YUYpCIKKACHUA. JImuHple pOena
o6yqa10m1/1xc51 B aJ'Iq)aBI/ITHOM MOopsAAKE (1)OpMI/Ipy10TC$I B TIAIIKaX KJIACCOB, KOTOPBIC XPAHATCA B
KaHICIISIPUH.



V. I[OCTyl'l K NEPCOHAJIBbHBIM JaHHBIM Cyﬁ'LeKTOB IIKOJIbI

5.1. IpaBo mocryna K MEPCOHANBHBIM JaHHBIM UMEFOT:

— JIMPEKTOP IIKOJIBI;

— COTPYIHHUKH OyXTalITepHUH;

— 3aMECTHTENH IUPEKTOPA;

— CeKperaps;

- Mmeroauct ACY PCO

- KJIACCHBIE PYKOBOJMTEIHM (TOJIBKO K MEPCOHATBHBIM JIAHHBIM 00YHarOIIMXCS CBOETO KIACCa);

- npenonasateiab ObXK.
5.2. Pa6otauk Opranu3anuu MMEET IPaBo:

521 Honyanb AOCTYII K CBOMM IICPCOHAJTBbHBIM JAHHBIM W O3HAKOMJICHUC C HHMH, BKIIIOYas
npaBo Ha 0e3BO3ME3THOE TOJIyYeHHE KOTHA JIF0OOW 3amucH, COoJepIKallell MmepcoHalbHbIe TaHHbBIC
paboTHHKA.

5.2.2. Tpe6osats oT PaGoTomaTens yTOYHEHMs, MCKIIOUEHWsS HIIM MCIIPABIECHHS HEIOJIHBIX,
HEBEPHBIX, YCTapeBIIMX, HEIOCTOBEPHBIX, HE3AKOHHO TOJYYEHHBIX WJIM HE SABISIONIMX
HeoOXxoauMbIMH 111 PaboTomarens mepcoHaNbHBIX JaHHBIX.

5.2.3. Monyuars ot PaboTonarens:

— CBEJICHHUS O JINIIaX, KOTOPbIE HMEIOT JIOCTYII K IEPCOHATBHBIM JJAHHBIM HJIA KOTOPBIM MOYKET OBITh
MPEIOCTaBJICH TaKOW TOCTYII;

— IIEPCUYCHDb 06pa6aTI)IBaeMI)IX NEPCOHATIBbHBIX JaAHHBIX U UCTOYHUK UX MMOJTYUCHU A,

— CpOKH 00pabOTKH MEPCOHANBHBIX TaHHBIX, B TOM YHCJIE CPOKH UX XpaHEHHUS,

— CBCACHHA O TOM, KaKMC€ HOPHINYCCKHUC TOCICACTBHUA IJIA CY6L€KT3 MNEPCOHAJIBHBIX TaHHBIX
MOJKET ITOBJIEYE 3a CO0O0MH 06pa60TKa €T0 IIEPCOHAIIBHBIX JaHHBIX.

5.2.3. TpeboBaTh u3Bemenus PaboroaareneM Bcex JIUIl, KOTOPBIM paHee ObLTA COOOIEHBI HEBEPHBIC
WIM HEMOJIHBIC IIEPCOHAJIbHBIC JaHHBIC, 000 BCEX IMPOM3BCJACHHBIX B HHUX MCKIIOUCHUSAX,
HCIIPABJICHUSX WU JOMOJHECHUSX.

OOG>xasioBaTh B YIOJTHOMOYEHHBIM OPraH IO 3allUTe MpaB CyObEKTOB NMEPCOHAIBHBIX JAaHHBIX WM B
cylneOHOM TopsIKe HempaBOMEpHbIe NeHcTBUS wiu Oe3aeiictBus PaboTtonarens mpu oOpaboTke u
3aIUTE €ro MEPCOHATBHBIX JAHHBIX.

53 KOHI/IpOBaTb H  OCJIaTb  BBIIIHMCKH  IICPCOHAJIBHBIX  JaHHBIX pa6OTHI/IKa paspemacTcsia
HCKIIIOYUTCIIBHO B CJ'Iy>KC6HBIX HeJAX ¢ IMCbMCHHOTI'O pa3zpCICHUA JUPCKTOpPA.

5.4. Tlepenaua mHGOPMALMU TPEThEH CTOPOHE BO3MOXHA TOJLKO IIPU IHCHMEHHOM COTJIACHH
paboOTHUKOB.

VI. OrBercrBeHHOCTH 32 HapylleHHE HOPM, PEryJHpPYIOIUMX O00paboTKY M 3alMTy
NEePCOHATIbHBIX JAHHBIX



6.1. PaGOTHUKM WIKOJIbI, BUHOBHBIE B HAPYIIEHHH HOPM, PETYJIUPYIOIIUX MOJTy4eHHE, 0OpabOTKy 1
3al0UTy HNCPCOHAJIBHBIX  JAHHBIX pa6OTHI/IKa )41 06yqa}01111/1xc;1, HCCYT OUCHHUIUIMHAPHYIO
aIMUHHUCTPATUBHYIO, TPAXKIAHCKO-IIPABOBYIO WU YIOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUHU C
(benepalbHBIMU 3aKOHAMHU.

6.2. JIupeKTop IIKOJBI 3a HApyIIEHHE HOPM, PETYIMPYIOIIMX MOJydeHHe, 00paboTKy M 3alIuTy
[IEPCOHAIBbHBIX JAaHHBIX PAOOTHUKA, HECET aAMHUHUCTPATUBHYIO OTBETCTBEHHOCThH COIJIACHO CT. 5.27
u 5.39 Konekca 00 anMUHUCTpAaTUBHBIX ITpaBoHapylieHusx Poccuiickoit deneparuu.



